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INSTRUCTIONS REGARDING SCHEDULES

These schedules shall be used to comply with § 521(1) of the Code and Rule 1007(b).
Schedules A,B,D,E, and F constitute the schedule of assets and liabilities.  Schedules I and J
constitute a schedule of current income and current expenditures for individual and joint debtors.

The order of the schedules has been arranged with the summary sheet in front and with the
schedules of assets appearing first, followed by the schedules of liabilities.  This structure
corresponds to the customary pattern by which trustees and creditors review these documents and
to the format of the accounting profession for balance sheets.

Review the specific instructions for each schedule before completing the schedule.

The schedules require a complete listing of assets and liabilities but leave many of the details
to the investigation by the trustee.  Section 521(3) of the Code requires the debtor to cooperate with
the trustee, who can administer the estate more effectively by requesting any documents from the
debtor rather than relying on descriptions in the schedules which may prove to be inaccurate.

Leasehold interests in both real and personal property are to be reported in schedule G -
Executory Contracts and Unexpired Leases.  This information should not be repeated in the
schedules of assets.

Generally in these schedules, a creditor’s claim will be listed only once, even if the claim is
secured only in part, or is entitled only in part to priority under § 507(a) of the Code, with the
remainder of the claim to be treated as a general unsecured claim.  For example, a partially secured
creditor whose claim is reported in Schedule D - Creditors Holding Secured Claims will be listed
together with the value of the property securing the claim and a notation of the amount of any
unsecured portion of the claim.  Information concerning the unsecured portion should not be
repeated in Schedule F - Creditors Holding Nonpriority Unsecured Claims.  Any resulting
overstatement of the amounts owed on secured and priority claims as reported on the summary
sheet is offset by a corresponding understatement of the amount owed on unsecured claims.

If a debtor has no property or no creditors in a particular category, an affirmative statement to that
effect is required.  Married debtors should indicate whether property is jointly or separately owned
and whether spouses are jointly or separately liable for debts, using the columns provided in the
schedules.

Schedule A - Real Property.  Instructions at the top of the form indicate the scope of the interests
in property to be reported on the schedule.  Leasehold interests of the debtor are not reported here
but on the Schedule of Executory Contracts and Unexpired Leases.  The trustee will request copies
of deeds or other instruments necessary to the administration of the estate.

Schedule B - Personal Property.  This schedule is to be used for reporting all of the debtor’s
interests in personal property except leases and executory contracts, which are to be listed on the
Schedule of Executory Contracts and Unexpired Leases.  Several new categories of property have
been added to the schedule, i.e., aircraft, and interests in IRA, ERISA, Keogh, or other pension or
profit-sharing plans.  To minimize the potential for concealment of assets, the debtor must declare
whether the debtor has any property in each category on the schedule.  The trustee can request
copies of any documents concerning the debtor’s property necessary to the administration of the
estate.

Schedule C - Property Claimed as Exempt.  The form of the schedule eliminates duplication of
information provided elsewhere.  The location of property, for example, is disclosed in the schedules
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of real and personal property.  The requirement that the debtor state the present use of the property
is best left to inquiry by the trustee.  Exemptions in some states are granted by constitutional
provisions; accordingly, the requirement that the debtor state the “statute” creating an exemption has
been changed to request a statement of the relevant “law”.

This schedule requires that the debtor state the market value of the property in addition to the
amount claimed as exempt.

Schedule D - Creditors Holding Secured Claims.  Schedules D, E, and F have been designed with
address boxes sized to match the number of characters which can be accommodated on the
computerized noticing systems used by the courts.  The size also closely approximates that of
standard mailing labels.  Space is designated at the top of the box for the debtor’s account number
with the creditor.  The design of the form is intended to reduce the volume of misdirected creditor
mail.

The form requires the debtor to state affirmatively that a claim is disputed, unliquidated, or
contingent.  The existence of any type of codebtor is to be disclosed, but details are to be provided
in Schedule H, as they are not needed here.  Duplication of information has been kept to a minimum.
Requests for details concerning negotiable instruments and the consideraion of a claim, are left to
the trustee’s inquiries.

Schedule E - Creditors Holding Unsecured Priority Claims.  The schedule lists all of the types
of claims entitled to priority and requires the debtor to indicate the existence of claims in each
category.  Continuation sheets are provided.  The type of priority claim is to be noted at the top of
the continuation sheet, and each type must be reported on a separate sheet.  This schedule also
requires the debtor to indicate the existence of any codebtors.  As in Schedule D - Creditors Holding
Secured Claims, requests for information concerning judgments and negotiable instruments have
been deleted.

Schedule F - Creditors Holding Unsecured Nonpriority Claims.  This schedule is generally in
conformity with the other schedules of creditors.  If a claim is subject to setoff, the debtor is required
to so state.

Schedule G - Executory Contracts and Unexpired Leases.   Rule 1007(b) requires the debtor to
file a schedule of executory contracts and unexpired leases, unless the court orders otherwise.  All
unexpired leases of either real or personal property are to be reported on this schedule.  The
schedule also requires the debtor to disclose specific information to assist the trustee in identifying
leases which must be assumed within 60 days after the order for relief or be deemed rejected under
§ 365(d) of the Code.

Schedule H - Schedule of Codebtors.  This schedule is designed to provide the trustee and
creditors with information about codebtors of all types other than spouses in joint cases.  The
completed schedule provides information concerning non-debtor parties, such as guarantors and
non-debtor spouses having an interest in property as tenants by the entirety.  In chapter 12 and
chapter 13 cases, the completed schedule also indicates those persons who may be entitled to
certain protections from creditor action under §§ 1201 and 1301 of the Code.

Schedule I - Schedule of Current Income of Individual Debtor(s) and Schedule J - Schedule of
Current Expenditures of Individual debtors(s).  Chapter 13 statement style changes have been
made so that these schedules can be used by individual and joint debtors in all chapters.
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Unsworn Declaration under Penalty of Perjury

General Instructions:  The first page of the debtor's schedules and the first page of any amendments thereto must
contain a caption as in Form 16B.  Subsequent pages should be identified with the debtor's name and case number. 
If the schedules are filed with the petition, the case number should be left blank.

Schedules D, E, and F have been designed for the listing of each claim only once.  Even when a claim is secured
only in part or entitled to priority only in part, it still should be listed only once.  A claim which is secured in whole or in
part should be listed on Schedule D only, and a claim which is entitled to priority in whole or in part should be listed
on Schedule E only.  Do not list the same claim twice.  If a creditor has more than one claim, such as claims arising
from separate transactions, each claim should be scheduled separately.

Review the specific instructions for each schedule before completing the schedule.




